PLEASE NOTE IF THE INFORMATION REQUESTED IS NOT PROVIDED IN THIS FORMAT THE PROPOSAL WILL BE RETURNED – Guidance notes are provided below
Requested SUMMARY (1.4.2021 – 31.3.2024) - Professor xxx – University xxx - Department xxx 

	Grant year
	1/4/22
	1/4/23
	1/4/24

	Staff FTE
	% FTE
	% FTE 
	% FTE 

	Science Area:  (AGP Sub-panel i.e. AGP- AO)

	1.1: Title of project 

	PDRA – name  (ends 30.9.21)
	100
	50
	-

	1.1: Title of project – PDRA replacement start 1.10.21 (refer to note 1)
	-
	50
	100

	1.1 – PhD 
	100
	100
	100

	DI - Technical support (name)
	50
	50
	50

	Applicant name 1  - (fellowship ends 31.3.22)  (refer to note 2)
	-
	15
	15

	Applicant name 2
	5
	5
	5

	
	
	
	

	Science Area:  (AGP Sub-panel i.e. AGP- AT)
	
	
	

	2.1:  ex (grant ref and end date of existing Standard Grant i.e 31.3.22) (refer to note 3)

	PDRA – un-named
	-
	100
	100

	Applicant name 2
	15
	15
	15

	
	
	
	

	2.2:  Title of project  
	
	
	

	PDRA – name
	50
	50
	50

	DI - Technical support (Name)
	50
	50
	50

	Applicant name 5
	15
	15
	15

	Applicant name 3
	5
	5
	5

	
	
	
	

	Science Area: : (AGP Sub-panel i.e. AGP- SS)
	
	
	

	3.1 Title of project (Applicant time only)
	
	
	

	Applicant name 3
	15
	15
	15

	
	
	
	

	Science Area: (AGP Sub-panel i.e. AGP-PL)
	
	
	

	4.1: Title of project
	
	
	

	PDRA – name 
	100
	100
	100

	Applicant name 4
	15
	15
	15

	
	
	
	

	Total FTE Applicant 1 name 
	-
	15
	15

	Total FTE Applicant 2 name
	20
	20
	20

	Total FTE Applicant 3 name
	20
	20
	20

	Total FTE Applicant 4 name
	15
	15
	15

	Total FTE Applicant 5 name
	15
	15
	15

	
	
	
	

	Applicant FTE
	0.70
	0.85
	0.85

	Total PDRA FTE
	2.50
	3.50
	3.50

	Sub Total Research FTE
	3.20
	4.35
	4.35

	Total FTE Management time for Applicant 1 (refer to note 4)
	0.03
	0.04
	0.04

	Total Research FTE
	3.23
	4.39
	4.39

	Total PhD FTE 
	1.00
	1.00
	1.00

	Total DI Technical FTE
	1.00
	1.00
	1.00

	
	
	
	

	Grant year
	1/4/21
	1/4/22
	1/4/23

	Cost
	£
	£ 
	£

	
	
	
	

	Other Directly Allocated Posts Only (refer to note 5)
	
	
	

	Secretarial support - guideline  

(provide % FTE and cost)
	26 %
£7,000
	35 %
£9,100
	35 %
£9,300

	System Manager - guideline 

(provide % FTE and cost)
	32 %
£12,250
	44 %
£16,300
	44 %
£16,500

	Provide details of anything else being requested under Other Directly Allocated i.e. other technical posts 
If secretarial/system support manager posts are Directly Incurred please amend the heading as required. 

	
	
	
	

	Totals for each fund heading  
	
	
	

	Travel Total -  £49,150
	
	
	

	Visiting researchers travel  - guideline 
	3,230
	4,390
	4,390

	PDRA conference travel - guideline 
	5,000
	7,000
	7,000

	PhD conference travel – guideline
	2,000
	2,000
	2,000

	Applicant conference travel – guideline 
	2,920
	3,560
	3,560

	Specific – Project 1 (Description)
	500
	500
	500

	Specific – Project 2 (Description)
	200
	200
	200

	Total  
	13,850
	17,650
	17,650

	
	
	
	

	ODI Total - £36,520
	
	
	

	Laptops / PC’s  - guideline 
	8,460
	10,780
	10,780

	Recruitment – 1k per un-named Pdra) 
	2,000
	0
	0

	Specific – Project 1 (Description)
	500
	500
	500

	Specific – Project 3 (Description)
	1,000
	1,000
	1,000

	Total
	11,960
	12,280
	12,280

	
	
	
	

	Equipment 
	
	
	

	Specific – Project 4.1 (Description)
	15,000
	-
	-

	
	
	
	

	Exceptions 
	
	
	

	Student Other Costs  – Project 1.1 
	2,000
	2,000
	2,000

	
	
	
	


Guidance Notes

It is essential to provide a breakdown of the resources requested for each individual project / sub project, including a breakdown of Applicant time as shown in the example

1 – Ensure it is clear where a named PDRA will be replaced by an un-named PDRA on the same project, or where a post is not working for the full year, include start and end dates
2 – Show clearly where an applicant FTE varies across the 3 year duration and also where support is requested later in the grant period, for example where the applicant holds a fellowship.
It is worth noting that currently the J-eS system is unable to accommodate varying FTE and also does not allow for an Applicant start date to be different from the actual proposed start date. It is therefore essential that these details are made clear to the panel. 

3 – Show clearly where existing Grants (for example New Applicant Grants, NOT an existing Consolidated Grant) are expected to run to completion with further support being requested as part of the Consolidated Grant. Provide grant reference number, start and end dates.
4 – Requests for management time for the Principal Applicant should be shown as a separate line but should be included when calculating guideline requests. 

5 – Posts requested under the heading Other Directly Allocated (generally guideline support staff i.e secretarial support, computer officer support) need to be clearly identified with %FTE and the associated salary costs. Any other items requested under the ODA heading should be described clearly. 

6 – For consortium proposals a separate table must be completed for each Institution (i.e matching the requested funds on the individual J-eS forms ). In addition a table showing the overall request for the consortium (by project) must be completed
7 – As Estate, Indirect and Infrastructure Technician costs are requested / awarded based on the Research FTE there is no need to add to the table
