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Independent Research Organisation (IRO) Due Diligence Form 
Complete this form to apply for Standard eligibility and your organisation is a Catapult Centre, Independent Research Organisation or Public Sector Research Establishment. 
If successful, your organisation will be able to apply for any funding opportunity they meet the criteria for. 
Please select the category that your organisation falls into:
	Catapult Centre
	☐
	Independent Research Organisation (IRO)
	☐
	Public Sector Research Establishment (PSRE)
	☐


Please enter the types of Opportunity your organisation will be applying for:






Resubmissions 
	If this application is a resubmission, please indicate how it differs substantially to the application previously made, including how it addresses previous areas where change was required.
If this isn’t a resubmission, please write ‘N/A’.

	Response:





Section 1: The Organisation and its Legal Status
Applicants should complete the following sections. 
	1. Name of Organisation



	2. Registered address



	3. Mailing address (if different from above)




	4. Is your organisation affiliated to any other organisation? (i.e. is your organisation legally part of a larger organisation or a group of larger organisations / Is your organisation connected to any other organisation in an official capacity / does your organisation share any governance structures with another organisation) If yes, please give details.



	5. Head of Organisation



	6. Name of Contact (if different from above)



	7.1. Telephone number


7.2. E-Mail address


	8. What is the legal status of your organisation in the UK?  For example: "UK owned and not for profit".



	9. What is your relationship to UKRI, does it fund your Organisation? 

If yes, please provide evidence.




Section 2: Capability and Capacity to Deliver
	1. Describe the main objectives of your organisation’s research strategy and its relevance to the remit and priorities of UKRI.


	Response:




	2. Please provide evidence that your Organisation has generated on average at least £0.5 million research income p.a over 3 years or invested the equivalent amount in Research and Innovation.


	Response:





	Wider Impact of Research


	3. Please provide details concerning what your organisation has done (and plans to do) to maximise the wider impact and value of its research to the benefit of the UK (and wider) economy and society. 
New research institutes should include details of their public engagement strategy if they have not yet built up a track record.
	



Section 3: Financial Viability
	
1. Please provide the following information for the last 3 financial years:

Please attach copies of last 3 years’ audited accounts.

Please attach a breakdown of all sources of research funding from the previous three years, including details of the funding sources and amounts.

		Financial Year
	Total income 
£000’s
	Total Research income
£000’s
	% Research income vs Total Income

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	
	




	2. Does your organisation have a governing board that is separate from its executive management?

Please provide a link to (or provide) details of the current membership of the board.

	

	3. How regularly does audit review research grants administration?  Does this include scrutiny of expenditure of individual research grants to ensure compliance with funder terms and conditions?

	


Section 4: Governance and Control
	1. Which roles and teams are responsible for costing a grant application?

	

	2. Which roles and teams are responsible for approving a grant application?

	

	3. Whilst a grant is active, what processes and systems are used to:
· Ensure only eligible expenditure is charged to grants?
· Monitor the grant’s budget?
· Monitor progress against the grant’s aims?

Please include how frequently these processes are carried out and which roles and teams are responsible for carrying them out. 

	

	4. What checks are carried out on the eligibility of expenditure from organisations that you collaborate / sub-contract with?

	

	5. What checks are carried out on the eligibility of expenditure on grants prior to submission of expenditure statements / claims? Who (which job role or team) is responsible for carrying out these checks?

	

	6. Are the processes detailed above currently in place to manage grants or would they be put in place if successful?

	

	7.  Have there been any formal investigations of research misconduct or fraud involving research funding bodies in the last three years?

If yes, please state how many and whether these were upheld.

	

	8.  How do you keep track of how many staff hours are worked on research grants?  

Please provide a copy of a timesheet template if used for this purpose.

	



	Policy declaration


	UKRI’s expectations require organisations to have the following policies in place. 

Please select the appropriate check box to indicate whether each of the policies are in place, or if they will be implemented before starting a grant.


	Policy
	Policy is in place
	Policy to be implemented

	Anti-Fraud 
UKRI expectation: should define the established systems, procedures and controls in place to prevent and detect fraud and the responsibilities of all staff within those; sets out the consequences of engaging in fraudulent conduct including taking appropriate disciplinary and/or legal action and the reporting of all suspected fraud to appropriate law enforcement and regulatory authorities.
	☐	☐
	Bullying and Harassment
UKRI expectation: should meet the requirements of section 6 "Expectations of the organisations that we fund" of UKRI's Preventing harm (safeguarding) in research and innovation policy

	☐	☐
	Carbon Management (Net Zero) and Environmental Sustainability 
UKRI expectation: All organisations may demonstrate their policies to achieve Net Zero as set out in the Climate Change Act 2008 (The Climate Change Act 2008 (2050 Target Amendment) Order 2019) and support Environmental Sustainability

	☐	☐
	Compliance with Health and Safety legislation, codes of practice and industry guidance
UKRI expectation: Compliance with health and safety legislation ensures that the organisation meets all statutory duties designed to protect employees, contractors, visitors, and others who may be affected by its activities. This includes adhering to relevant Acts, Regulations, and approved Codes of Practice, as well as following recognised industry standards and guidance to manage risks effectively. 
Guidance is available here: https://www.hse.gov.uk/managing/introduction/index.htm

	☐	☐
	Conflicts of Interest 
UKRI expectation: should include a process for declaring, monitoring and managing conflicts of interest that applies to all staff.
	☐	☐
	Corruption and Bribery
UKRI expectation: should include the approach to reducing and controlling the risks of bribery; rules about accepting gifts, hospitality or donations; guidance on how to conduct the organisation's business, for example, negotiating contracts; rules on avoiding or stopping conflicts of interest.
	☐	☐
	Data Management (including cyber security)
UKRI expectation: should include a security management plan, relevant certification to provide an appropriate level of assurance, a robust set of controls, based on a cyber security risk assessment.
	☐	☐
	Equality and Diversity
UKRI expectation: sets out a commitment to not discriminate on the basis of the protected characteristics in the Equality Act
How staff should act if they experience/witness discrimination and how the organisation may respond.
	☐	☐
	Ethics
UKRI expectation: Policies and processes to review and determine which research areas require ethical approval; and where relevant:
• Clear and full policies on ethical standards, referencing relevant national and international regulatory and professional guidelines as appropriate
• Clear procedures for obtaining ethical approval for research
• Appropriate procedures for considering and advising on the wider ethical concerns connected to the research or its potential outcomes
• Appropriate procedures to obtain, record and manage clearly informed consent from research participants)
	☐	☐
	Health and Safety
UKRI expectation: All organisations in the UK legally require a Health and Safety Policy. A health and safety policy sets out your general approach to health and safety. It explains how you, as an employer, will manage health and safety in your organisation. It should clearly say who does what, when and how.
If you have five or more employees, you must write your policy down. If you have fewer than five employees you do not have to write anything down, but it is useful to do so.
Guidance is available here: https://www.hse.gov.uk/simple-health-safety/policy/index.htm
	☐	☐
	Modern Slavery statement (if your organisation turnover is more than £36m)
UKRI expectation: A statement meeting the government's guidance on publishing an annual modern slavery statement; a statement that is easily accessible to the public (published on the organisation's website); published six months after financial year end; historic statements from previous years available (good practice not a requirement).
	☐	☐
	Preventing Harm (Safeguarding) 
UKRI expectation: should meet the requirements of section 6 "Expectations of the organisations that we fund" of UKRI's Preventing harm (safeguarding) in research and innovation policy.)
	☐	☐
	Research Integrity 
See our UKRI Research Integrity web page.
UKRI expectation: Policies and activities in place to support a positive environment within which all individuals involved in the research process can discuss, adopt and develop good research practice
Policies should clearly explain how concerns relating to research integrity should be raised, and both policies and practice should foster a safe environment in which no stigma should attach to individuals who raise concerns or otherwise seek assistance. Should be published and contain a named point of contact.
	☐	☐
	Risk management (both across the organisation and for individual projects)
UKRI expectation: should set out the responsibilities of staff throughout the organisation in managing business/corporate risk, including who contributes to, maintains and reviews the organisation's risk register(s).
The organisation's risk appetite
The definitions of high, medium and low risk.
	☐	☐
	Travel and Subsistence 
UKRI expectation: should exclude the purchase of alcohol.
Policy only allows train and air travel by economy/standard class unless by exception.
Or
If these are allowed in the organisation's policy, then the policy should clearly state that where T&S is funded by an external funder, the stricter of the external funder's T&Cs or internal policy must be followed.
Policy has rates for accommodation and subsistence that give due consideration to value for money.
	☐	☐


	Form completed by:
	Please email the completed form and attachments to the Funding Opportunities team: 
fundingopportunities@ukri.org


	Position:

Date:
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